CMS Training Manual

A brief overview of your website’s content management system
(CMS) with screenshots.
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Logging In:

e . There are two parts to your site: the “front end”

_FIrIE_fﬂ_x‘ Add /login to the end of your URL. and the “back end”. The “front end” is the
public view of your website, everything that the

Bookmarks Tocls Help visitors see.

ﬁ http://demao-manual.centralwebsites.com/login + To login to the “backend” of your website,

type in your full URL (website address),
followed by /login.

* You will be brought to your login screen
where you will enter your username and
password.

*Click images to see larger view. Click “Back to
Section” in larger view to jump back to the
section you were reading.
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Dashboard:
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Once you login to the backend of your site,
you will be brought to your dashboard. This

is where you will find all of your quick launch
tools. From your dashboard you can edit your
Menus, Page List, Modules, Image Manager,
News Manager, Event Manager, and
Showcase Manager items, like Portfolio Pieces
and Testimonials.

You can return to your Dashboard at any time
by clicking on the dashboard menu item
located in the top left corner of your CMS.

All of your quick launch options are also
available in the top menu, so it isn’t necessary
to return to your dashboard when you want

to move from component to component in the
backend of your site.
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Page List / Search Filter:
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* When you click on your page list icon, you
will be brought to your page list.

Your pages are listed in alphabetical order by
page name,15 pages at a time.

* You can toggle through your page list using
the arrows located above the blue bar in
the center of your screen.

* Or, you can click on the numbers located
between the arrows to move forward or
backward on your page list.

There is also a search filter, in case you don’t
want to toggle through your entire page list to
find the page you want to edit.

* Type the page name, or part of the page
name, into the search box and click filter.
Your page will refresh and only pages with
the word(s) you typed in the search box will
display. To get back to your full page list,
simply delete the text in the search box and
click filter again.
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Common Icons:

Throughout your training you will encounter familiar icons.

[ 8 Comtiborcs ] * Light Bulb — On the left, you will find your
e — light bulb icon. The light bulb is used to
. it it e T toggle pages, menu items, modules, and

* Latutn | S other items on and off on your website. A

yellow light means that an element is “on.”
Click a yellow bulb to turn it off. When a
light bulb is clear, or not lit, it means that
page, menu item, or module is turned off on
the front end of your website.
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Delete — On the right side of your page
list, you will find an orange X icon, which
fewes 4 will delete a page. If you choose to delete
Fon T e 4 something, you will be prompted with a
message that asks, “Are you sure that you

o JennaT S want to delete this page permanently?”
e bl &rE . “ ”
..... sigunte & Once you click “okay,” the page or element
—_— STTATRAR T that you chose to delete will be
== SRR permanently deleted. If you decide you
e ey want that information back, you will have to
ndimintnem 4l recreate it from scratch.
STt ] -1 g
atse var o Unless you are 100% sure that you want to

delete an item from your site, we recommend
that you use the light bulb to toggle that
information off instead.

* Edit This Item — Next to the orange x is the
edit this item icon. The edit this item icon
allows you to edit a page or element that
already exists in your system.
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Adding a New Page:

&) DemoEditor CMS
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+ To add a new page to your site, first click
the “add new page” button located above
or below your page list on the left hand
side.

+ Enter a Page Name. The page name is for
your use only; it displays only in the
backend of your site, alphabetically in your
page list. You want to make sure that you
name your pages logically with relevance
to the page content so that they are easy to
find when you want to edit them.

« Once you’ve named your page, click Save.

Next, your page information will display.

» Click the second tab, which is your Content
Editor tab. (For information about the

Content Editor, see the appropriate
section).
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Content Editor:

This is your WYSIWYG editor. WYSIWYG stands for “What You See Is What You Get.” That just
means that you can see all of your changes in the editor window as you make them.
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Once you’ve named and saved your page, you
have the option to Save and Close your page
at any time. This will save your changes and
close your editor window.

Like the Save and Close button, Apply saves
all of your changes but leaves your editor
window open so you can continue editing your

page.

* It's important that you save your progress
because your CMS will time out after 15
minutes if no work is done on a page.

Close - This will close your editor window but
will NOT save any of your changes.
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Paste:
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In your editor window you can copy and paste
text. You can copy text from anywhere (a
website, a Word document, or an email) and
paste it right in your editor window.

* Place your cursor in the editor window.
After you've copied your text, press CTRL V
to paste it in the window.

+ A paste window will open where you can
paste your text. (The paste window opens
to ensure that no bad characters or fonts
that aren’t safe for the web get pasted onto
your site).

» Once you’ve pasted your text in the “paste
as plain text” window, click INSERT to add
your text to your page.

Once your text has been pasted in your
editor window you can format your content.
You have very basic tools like bold, italicize,
and underline. You can also left, center, right
align and justify your text.

You can also add tables, videos, links, and
forms.
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Headings:

Page Information | Costerl fdter | Category | Saaa® Fegees [B00] | e fem | Adussced

@ Pros Pors WWERNE
Praa Faurm oot

FIARNTS e @90 T. @9 2—R A0

hormal tonk b (B SO AYEEAESE e
[T - # Select your tent |

IO mante svem wry romettang new " Saed to pelan mnd pelletr soms ctiwn " Would peeg s smme “veu” e

Whaterrr fhr cave may be, fom bumrsuts md shyimp o mees e Serdl maneagr. Flormas ofm
¢ordter in ol of ving bty peeda m o rlased b prafosenad stmapher

Piease chiodl st swr webanr for seraces and peemg. Call s 1o bool ywr sppeastsst. Ses curlomer o

aie CRBARS

I cowyn [ 5 Bawn | -
Mows & Cinns || Bppsy | Ciess
L]
€ Edni Fage
Page Infoemation | Costem ldter | Cotigory || S Engres [050) | Sesu Dews | Sdvanonl

@ Pros Fors WDAD ; ®  HEADWMOGS drofp chonsr s |

Frea fwrm Conlnnt

2 d V. &9 d-He*e—8R 40
:h.'\.-—ul | Pent S (B S AYEEAN/EE JERT

rows W oudd v Bke some “vou” tame

.{1 | nd Surdah mattagrs Fiorenas offn
= jmowphere

hoek yrur sppemtmml. New cbemn

[P | J— - —
L

€ Edv Page

Page Infoemation | Cisterrl fdier | Catbgory | Sasns Gegees (B3] | et Nems  Adussesd

@ P Pors WWERSE

Frsa Furm Conlend

BANT S @9 DA —R AN

mamng | Font B (B S GAYIEEANREEEED
Looking to update your style?|

0wy vy nemethng nes” Nkl to rolis amad pelav e ems winvn” Would yoa Bow jome “yeu” e

Whileres e Exin miy Be, Boo himicitd o ity (0 merecored bl Seedkibmidiiges. Plorinss offsrs
condomm ta all of yo basuty nesds o s ralmed, s pesfier siansl s sphees

Piease chci out o webany Sor vervices and pecing. Call now 6 B0k YOI Sppeammemt. Sew CUviDmeTs §

i CRPARE

I gusys [ 5 Serm [ - P | L

Biww  Ciwne | Sgpey | Clesw

Your website has two or three heading styles
that have been designed for you; Heading 1,
Heading 2, and Heading 3 (sometimes you
have more and sometimes you have less).

Think of your page content like a news article.
At the top of the content there should be a
headline, in this case a Heading 1 style that
introduces the page to the reader and gives
them an idea of the information that they might
see in the text that follows on the page.

Your Heading 1, or H1, text will be larger than
the rest of your text and bold to stand out to
readers and search engines. You can select a
heading style from the drop down menu.

+ To make text a Heading 1, select your text,
click the Styles menu item, and select
Heading 1.
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Inserting a New Image
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+ Toinsert an image on your page, place

your cursor in the WYSIWYG editor window
where you want your image to appear.

» Select the Insert/Edit Image icon to open

your Insert/Edit Image window.

Uploading a New Image:
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* In the left menu, Images should be

highlighted in blue indicating that you are in
your Images directory.

* To upload a new image to your

directory, select the Upload icon to open
your Browse window.

» Click the Browse button.

* You can also upload more than one image
(up to 20) at a time by selecting the desired
number from the drop down picker.

* Recommended image size: smaller than
3 MB.

* Find the image on your computer that you
wish to upload to your system. Click Open
and your file path will appear in the browse
box.
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+ Click upload and your image directory will
refresh to show you a preview of your
recently uploaded image(s).

When you've uploaded your desired image,
select by clicking on the image. An image
preview will appear in the window to the right
of your directory with dimensions, file type, and
date modified information listed below it.

* Click Insert and your image will appear in
your editor window.
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Link List:
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There are three ways to create a link on your
page. The first way to link is to a page on your
website.

+ Select the text or image that you would like
to make a link.

+ Select the Insert/Edit Hyperlink icon.

* In the left column, Page On This Site
should be highlighted blue.

In the center column, you will find a list of all of
your existing pages.

» Click on the page that you would like to
link to.

In the right column, a preview of the page
you’ve selected to link to will appear.

* Click Insert.

Your text will be linked in your editor window. If
you hover your cursor over the linked text, your
“Image Description” will appear.
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External Links:
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The second way to link is to an external
website.

» Select the text or image that you would like
to make a link.

» Select the Insert/Edit Hyperlink icon.

* In the left column, select Web Location.

* Below the preview window on the right,
type in the full URL (website address) of the
website that you wish to link to.

» Click the Load Preview icon to the right of
the address bar to preview the website that
you are linking to.

* From the Open In drop down,
select New Window.

This is your link target, or where your new link
will open when someone clicks on it.

It's very important that you choose to open

an external link in a new window. If someone
clicks on the link to open a site that they do not
wish to visit, their first instinct is to “x” out of
that site to close it. If your link opens in a new
window, then your site will remain open even
when they “x” out of the linked site.

» Click Apply and your link to the external
site will be inserted.
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Link to a Document:
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The third way to link is to a document.

+ Select the text or image that you would like
to make a link.

+ Select the Insert/Edit Hyperlink icon.
* In the left column, select Documents.
* (Click the Browse button.

You can upload more than one document (up
to 20) at a time by selecting the desired
number from the drop down picker.

Find the document on your computer that you
wish to upload to your system.

» Click Open and your file path will appear in
the browse box.

» Click Upload and your document directory
will refresh to show you a preview of your
recently uploaded document(s).

When you’ve uploaded your desired document,
select by clicking on the image. A document
preview will appear in the window to the right
of your directory with document type, size, and
date modified information listed below it.

* From the Open In drop down, select
New Window. This is your link target, or
where your new link will open when
someone clicks on it.

It's very important that you choose to open a
document in a new window. If someone clicks
on the link to open a document that they do not
wish to view, their first instinct is to “x” out of
that site to close it. If your link opens in a new
window, then your site will remain open even

when they “x” out of the linked site.

* Click on Apply and your text will be linked

to the document you chose.
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Search Engines/Optimization:

Under your search engines tab you have the ability to control more of your page information. In the
first section labeled Search-Friendly URL, you can give your page a file name that is “search friendly.”

File Name:

Your file name appears in the address bar at
St o ey [ S e s s the end of your URL. All of your pages will

AR WA TR ] uinco - have the prefix/content/pages. You have
' control over what comes next.

A s B

CaliAbareais + Amam e

e When adding a file name to your page, you
want to use all lowercase letters and separate
words with a hyphen.

e e Like adding a page name, you want your page
title to be concise but relevant to the page
content. For example, if you are creating
an About Us Page, your file name could be
“about-us.”
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Custom Title:

Pagn bheates | Comt bt CWpiy | b gt DD | Seen Beta | Sdwaseaid
e Bewedy 1AL | #s Sl

g e e e e W
e v e e e b

R ——— =
<M et CLIS T FITLE
-  seccusu e |

e page et o
[ — ——# A 5 e AE TR

That o ¢ dears weba e S0 ™ PTIN TR a1 s e P LW

Sipe bt el Lot T ey T ]
= L L]
B et G TOR BF RORT
P o
]
— i Jed CHETTI KEYWORNT, serarabed by £r=vraa J
B rmi ¢ e e e T i e W TR ]

PRy S —— ——] T ey vy ey 1y f Sy e T
S ey LD | b

Ep e mEma e e E e g w
PP p——— — -

PR =

Baseb Ol

- —— ]

C—— e L

& Caino TO DESCAFTON
L I el R ——
al Cmmeiat ) " - -
& A yae CLFTTOM DESCRIPTION
B O BAVE & CLOSE
i

You can add a Custom Page Title to your
page. Your title is displayed on the front end of
your website, usually in the very top left corner
of your browser window next to the browser
icon.

You can add custom keywords and
keyphrases to every one of your pages.

» Select Custom Keywords from the drop
down and type your keywords/keyphrases
in the box.

Separate your keywords or phrases with a
comma. We usually recommend using
between 5 and 8 keywords per page.

You can add a custom META Description to
every one of your pages.

» Select Custom Description from the drop
down and type your META Description in
the box.

META Descriptions display on the front end in
search engine results under the page link. Try
to keep your META Descriptions under 140
characters.

* Once you're finished, click Save & Close.
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Menus:
B + Click on the Menu that you would like to

e Comen Cemwowmh e e edit. (Click on the Text and not the Edit
St ' This Item icon.)
" View Page Lin Meew s Manager . Edit Modules
© P m N Like most of the other elements in the Fission
T T CMS, you will notice your menu items have
= B Clck on your MENL MGR. scon Light Bulbs, an Edit This Item icon, and a

Delete This Item icon.

In addition, you will find Blue Arrows next to
e e e T e—r— each of your menu items. The Blue Arrows will
allow you to reposition your menu items.

i DemoEditor CMS

Danhbiard == Mena Manager @ Select the Menu you wish to edit

mniu keos

O shaen Ménu
s Home § v
Al Nrwr Mo _.F!w Sakn g Lk,

SHOW or HIDE Menu hems @ s Sl
— @ Mess— i 8L

1
. Eﬁ}r a He-nu Ihem *"'F-r.-_f Vo L g
t

g an !11-';]\13 #at

e T LT
R Shnwrase **‘ 7 3
— ' Coninet SR
e 2 — gt e AR
REPOSITION Mo Remns %— e

_ Ak v M B

: OFLETE a Menu tem
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Add New Menu Item:

&) DemokEditor CMS

Dashboard | Content | c t | EC | Configurati Logout
Dashboard > Menu Manager
Menu tems
. — - E Main Menu
o' Main Menu AR
— '@’ Home P TR
Add New Menu I o’ Salon @% =7 R

o Spa TahZAR
—'QNews &@.‘Ha
— '@ shop TahZAR
[ & Events AR
@' Showcase $% AR

Click ADD NEW MENU ITEM. — @eontact FRAR
@ debs *ZR

Add New Menu ltem !

Oanaral Inte || Baswd | Lnsges | Adive || Access
Conaeral
e R - 1 NAME your memu fem I
Caption Mew Page - )
Baibs Cagetion ~—% Tab down to auln-ill CARTION ]
Parent Main Msni &
Link I F

Target Turnenl Wndnw | il | =

_Bawvam | Canowl |

Horensia a Lt

Pl Fovm Tt~

+ Select the Add New Menu Item button.

Name — Your menu name is for back end use
only. It will appear in your menu item list.

You can tab down to auto fill your Caption field.

Caption — Your menu item Caption is the text
that your menu item will display as on the front
end of your website.
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Bariaial 1ats Barurd Iiteiegyms Aeiiivw Rirmeia
Goenaral
e
Caption  Méw Page b 1
Kby Cagation % Selecl a PARENT I
Parent Main Menu +‘
Link ¥ s

Carrmnl Wirdnw' Shidss Picstl

Target
halay ey tem

Eawe nEm Caraei

Canarsl 1=l “F.lll-ll ] Images Armve brrean -
Parind

i My
o h
Ij‘ ——# Specify menu tem az 8 PARENT I

il S

i S

i

.

I wirrin

Genersl Imfe || Sereet || Dmeges | Adive || Aecess

Goenaral
Masnw  Meer Fage

Capiion  MEw Pags

Sty Capttion ® SELECT PAGE ion
Parent Home e
Link g
Targat Carnen Window | _ sl
| Sateer Page |

€' page Picker X

# SHOW LINK GROLPING drog down I

Link for WL} (@
Show Link Grosping - [Coesl Pages | r
Dre=i Lk (Typed Lboee'
Page Mane Ay Ealegany - Fiimr
\Contem : Criegones
Cartam - e 76T Select CONTENT - PAGES. |
Carbe - SR LA »

Contar | CandinE ey
Cenperard | Fir Liwary

B Comenl Contaciin Pempentrt | My Aestus] RriElGae AL U e
._ Cerpenari - Prasurl Cmaisy iy i

[ Confesl. Camaciim o ot~ Sobs Board v RN R g

IS Comenl facem  Lameonanis | Jiner acal e

R aeberl OIS hak e

[ Cemiesl Hemsrace Wieh Pages | -

[y Comeet - Jsb Pogies 3 lab-oepmne] el

[ Crevass - iore srrnrem |V inea =]

¥ =
€" Page Picker X

Link fer URL): (@ F 1

Shaw Link Groeping ; Comiesl Pages -

FRRE AT Oveym Chingaty &y Calwgary —

VTG sege 11 1516 af 16 fatal
- 12

S Comusl. Vaasass Theracy i TP E I T )
[ Coribgel Nady lnaly e
[y Coment - Hew Fyoe LR e
5tog F
| e gy =
et oty b e Pagn e -~
[=PELINHT 50035}

® Select PAGE

Parent — The Parent is where your menu item
will show up. By default, every menu item is
set to have Main Menu as the Parent. This
means that your new Menu Item will show up
in the Main Menu on your website.

You can add a Menu Item as a Sub-Menu
Item (Child) of a menu item by selecting a new
parent from the menu list. That means that
your new menu item will appear in a dropdown
menu under the menu item that you specify as
the parent.

Link — When you create a new menu item,
you need to assign a link to it, otherwise when
a visitor clicks on the menu item it won’t take
them anywhere.

* To add a link to a menu item, click on the
Select Page icon to the right of the link box.

* From the Show Linking Group drop down,
select Content : Pages.

» Find the page that you want to link to from
the list provided.

» Click on the icon to the left of the page
name to select the page.

* Click Save Item.
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Modules:

Modules are dynamic blocks of content that you can move around your website. You can have a
module be visible on every page of your site or specify pages to hide it on.

1l
FEEp

banner lw _'@ 2 i
banner w! in their position. i 2 W #l
content_right @ .4 i
content_right @ @ A i
content_right @ ,‘1 i
footer ,".4 i
footer_links EDIT Module. = | 3

Your Module List is laid out a little differently
than your Page List. Rather than being listed
alphabetically, your modules are grouped by
Module Position.

Like most of the other elements in the Fission
CMS, you will notice your modules have Light
Bulbs, the Blue Arrows, and a Delete This ltem
icon.

+ To make changes to an existing module,
click Edit Module.
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Create a New Module:
* Click Add New Module button to open your

| Dasbboard | Comemt | Come Ec [—p— New Module window.

| Dmghfogrd = Module Mansger

| T it ik ¥ Mt Prckitiensa
Miodiker - Clck ADD NEW MODULE bution |
A e sl
Uzaie tame {r"f
ShawW Gl Wabeladet « module o Afy - GAQE
Shaw il - OSSR - pORESAIE]

Fim

w (B Bannar Cabour

& (@ Formazi Texd Banner

<’ New Module Module Type — It's especially important that
you select the correct Module Type. Module
Types are the only thing that you cannot edit
once a module has been saved. Module Type

I

Please pick a module... |

o] »

°  Catalog Categories

f Display a list of linked categeries to products generated by the product defaUItS to Event LISt’ as It IS the fIrSt Ch0|Ce In
Categories | Catalog component the drop down menu.

o

Catalog Products

il » To select a different Module Type, use the
Display a list of products from your cataleg. Allows you to limit the
,E.ﬁ‘;}fg number of items and show only items from specific categories. d I'Op dOWﬂ menu.

aeg | EventlList vi0
[152 | _ . . i = %2

T . ® Most of the time you will want to create a Static
- Content Module.
Please pick a module.. static

Static Content

Allows you to use a graphical WY SMWYG editor to place formatted
Statie . L g " "
Contant content into your website. (Similar editor to the main page gontent
editor, simply used for creating smaller segments in specific pesitions)

/‘ ‘ Search for MODULE TYPES.
d

Pick a MODULE TYPE. |
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<’ New Module

Add Module

Static
Content

« Chose a different module

Static Content

Allows you to use a graphical WY SM™YG editor to place formatted
content into your website. (Similar editor to the main page content
editor, simphy used for creating smaller segments in specific positions)

Module Name | New Hodule] |

=

¥

-

Position banner bl N

Theme Defautt[BNIDefaut] + + Name your module.

Guick Add Add & Configure Cancel

Add Module

Chama s Bakd py

[WHIH TNl T

Stabc Content

unE B praphEal dter I place arrafied

A combart wie your webnly. (Beder o e page corhin]
wedler gy s o raading am g = apecife posdens
Sciect a Module POSITION
4
Woxtule Marna  Mew Bodein
Posmgn [Bemee |l
tancer
THEM |oaemesi. nght
oo
Tooner_inks
Tedfi_mari
-
g

amsbgarmn mRna

<’ New Module ®

Add Module

Static
Content

« Chose a different module

Static Content

Allows you to use a graphical WY'SM™YG editor to place formatted
content into your website. (Similar editor to the main page content
editor, simply used for creating smaller segments in specific positions)

Module Name New Module

Position l&ft -

Theme Default[BNIDefault] -

‘ Click ADD & CONFIGURE.

Quick Add Add & Cunﬁgurenh Cancel

W

Name - First, you will need to give your
module a Name. Just like naming a content
page, your Module Name is for your use only.
Your module Name only appears in the back
end of your website, but it is important that you
keep your Module Name relevant to the
module’s content.

Position — Your module positions were

defined in your template. You may have one or
two module positions or you may have several
defined, depending on your website design.

Theme — For now, you can leave the theme at
default.

* Once you’ve named your module, selected
a module type, and a module position, you
can choose to Add & Configure your new
module.

Your Configure Module Settings window will
open.
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Configure Module Settings:

€ carfigure Module Satings
| i |yt || iy

* St A BODIAE TTE |

<’ configure Module Settings

Common Details Schedule Access Visibility

Adjust Common

Module Name New Module @
[V <iffle Module Titie
Module Type Static Content Check box to HIDE Title.

Position &ft hd 0
Theme Defaul [BNIDefaut] - g

€ carfigure Module Satings
T

R
wad Larla ‘-
5 & |
a7, POFTASH |ge g g aen
-EeclE F i AYINERE ERiEES
Fheair B mil mr wrkiste Dot aempees md preep Callees Vs Sk fap appemines] Sree o skemen b
wrbome |
.
® Add eonter to yosr modde |
® Chok SAVE & CLOSE

=
2 seen /(T3 T

r

& @1 Main Menu

z New Module
; Home 'qlgl_ahs

ner
i s % Toggle Module ON.
& | Dizabled, Click to
& Enable b0 file

Module Title — Below your Module Name, you
will see a new box for Module Title.

Your Module Title will appear above your
module on the front end of your website if you
choose to include one.

* If you set your Module Theme to “Blank” then
a Module Title will not appear above your
module whether you provide one or not.

If you choose NOT to include a Module Title
and just leave the field blank, the system will
use the Module Name as the Module Title.

+ If you decide not to include a Module Title,
remember to check the Hide Module Title
box.

Details Tab — Under the Details Tab, you can
edit your module content. In a Static Content
module, you will have a full WYSIWYG editor,
just like you did when creating a Content Page.
Which means you can add text, links, images,
videos, and anything else that you can add to a
full page of content.

» Once you’ve added your content, click
Save and Close to close your module.

Light Bulb — Unlike creating a new Content
Page, when you create a new module, its Light
Bulb will remain “off” until you toggle it “on.”
This is just a safety feature, as you may not
want your module to appear on every page of
your site.
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Assign Module to Page(s):

<’ Configure Module Settings You can have your module show up on one
page and be hidden on all of the rest of your
Common Details Schedule Access | Visibilit‘,r*

_ \@ pages OR you can have your module appear
g e Page by deraut - on every page on your site except for one.
- Show module on most pages. |

Add specific pages to the list below. These pages wil force the module to be hidden.

Tags + To change the visibility of your module,

Thiz ligt iz currently empty.

4 EXCLUDE pages. | choose to Edit Your Module Settings.

| Pagﬂ;s

Exclude F'age‘/

Visibility Tab — Lets you know if the module is

Caticn._Cintec Ua_ Trask 1 ar visible or hidden on every page by default.
cacienl, Facam a M

Cootent. Fie Lbiary. Unkosd P Thaok 1y a ¢

bmacae Lo R | as If you want to Show a module on every page
g g :j except for one, you will leave the module
LT R ittt g as setting on Visible On Every Page.

Castent | ks pastng a#

asteenota paatns 2 as

ki, ko :: Below you will see “Module is Hidden

grier Masyace Thargpy ”

—— as when...

fcmninnt | bewwr Pagy a #

This is where you can Exclude pages (or tell
your module what pages not to show up on).

€* Cortigurs Module Semings + To exclude a page click on the Exclude
T Page button.
e e et  Find the page on the list. Click Assign
———— This Page to the Exclusions List icon to
N the right of the page.

® Woor EXCLUSITNG I ]

Your page will appear in your Exclusions List.

& Cock SAVE S GLOSE * Press Save and Close when you are done
excluding pages.
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Logging In:

&) Login Required - Mozilla Firefox  Add /login to the end of your URL.
File Edit View History Bookmarks Tools Help

@ - c ﬁ' http://demeo-manual.centralwebsites.com/login

Dashboard:

(& DemoEditor CMS

Dashboard | Content | Components | E-Commerce | Configuration | Logout

Quick Launch \+ Dashboard Menu ltem (=) G

/’ View Page List | News Manager Lj Edit Modules
=
157 Event Manager ;553 Menu Manager = Image Manager
_ Show case Manager fﬁ Candidate Manager
Back to Section CMS 26
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Page List / Search Filter:

1t DemoEditor CMS

Dashboard | Content | Components | E-Commerce | Configuration | Logout

Click on your PAGE LIST icon.

Cick Launch ix) (x}

J Mews Manager {:} Edit Modules
_
157 Event Manager f Menu Manager —5 Image Manager
_l Showcase Manager E?J Candidate Manager

(&) DemokEditor CMS

Dashboard | Content | Components  E-Commerce | Configuration | Logout

Dashboard >» Page Manager

Add New Page

D Templates
D Application Pages

Page Name : Only in Category :  Any Category » Include : Filter

Viewing page 1 to 15 of 13 total
12 >

Page Hame (Reference Hame) &
@ (@ AboutUs

e @ Contact Us

Use #'s to navigate page list.

g (@ Contact Us : Thank You OR use arrows to toggle through the page list.
. ifTh Farials

DemokEditor CM5S

Dashboard | Content | Components | E-Commerce | Configuration | Logout

Dashboard >> Page Manager

— Type in the page name, or part of the page name. .

Page Mame . | Contact | Only in Category . Any Category - Include : D Temglsles Filter
D Application Pages
. Wit
Click FILTER.
Page Hame (Reference Name] 4
Back to Section CMS 27
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Common Icons:

& DemoEditor CMS

Dazhboard i Content | Components | E-Commerce | Configuration i Help | Logout

Dashboard => Page Manager

Add New Page |

Page Mame : Only in Category : Anflt-ﬂte_gu.rjr ~ Include - DTemplﬂtas Filtar |
DAppIicatiun Pages

Lightbulbs

Panc Hame (Reference Hame) 4

& @ Contact Us : Thank You

WEB COMPANY

CEEED

Delete
Edit This item
Category Path Modified
labout-us MNow 01, 2010 @ 01:35:58 pm : :ﬂ “ﬂ
My Pages  /content/pages/contact-us Jan 26, 2011 @ 01:14:46 pm 3 "_4 ;ﬂ

My Pages  /content/pages/contact-us-thank-vou Sep 09, 2008 @ 11:24:06 pm “ -'d'T ﬂ

{facials Jan 19, 2011 @ 04:45:17 pm g =4 58
fcontent. 10001 2. hair Jan 26, 2011 @ 12:58:14 pm ﬂ ?T ﬂ
My Pages |/ Jan 13, 2011 @ 04:14:24 pm 3 |
fiob-posting-3 Nov 01, 2010 @ 05:32:25 pm g8 B4 58
{content. 100005.jobs Jan 11, 2011 @ 12:53:35 pm g‘ _:_4 “ﬂ
fjobs-posting Oct21,2010 @ 09:49:26 am g 4 b 4
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Adding a New Page:

I
N

4 DemoEditor CMS

Dashboard | Content | Components | E-Commerce | Configuration | Help | Logout

Dashboard >=> Page Manager

Add New Page

Page Name Only in Category :  Any Category - Include : DTEI‘I‘IF.HETL.‘.‘S
Click ADD NEW PAGE L] Appicaton Pages

Filter

o~

Page Hame [Reference Name) &

<’ New Page

M Enter a Page Name. i
Page Name |f‘-|'3'-'-' Pag |

Sawe & Continue Close

<’ Edit Page £3
Page Information || Content Editor&l:ategury || Search Engines (SEQ) il Menu Items il Advanced |
@ Free Form WySMYG .
p \+ Click the CONTENT EDITOR Tab.
ree Form Content
ENEY S @ @3- Ee9—2 40
Styles Font sze |B 7 U:AVEETE: == EER
1 L Design I < Source I S, Preview Use Shift+Enter for a <BR > tag
Sawve & Close Apply Close
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Content Editor:

Save & Close Button:

’ Edit Page

Page Information ” Content Editor || Category ” Search Engines (SEC) ” Menu Items ” Advanced |

@ Free Form WYSMWYG
Free Form Content

33 %S Moo E.Ee9—8 40
Mormal Font Size |B o ;|é 3}_‘-‘,?”%

[T
i

E =

[Teres

wew
[11
41

Looking to update your style?
Or mavbe even try something new? Need to relax and relieve some stress? Would yvou like some "vou" time’

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages, Florenzia offers
cotiform to all of your beauty needs i a relaxed, but professional atmosphere.

[Flease check out our website for services and pricing. Call now to book your appointment. New customers a

=P=
1 L..JDesign I <2 Source Ilipreview | u

To SAVE your changes & CLOSE your editor window.

Sawve & Close Apply Close
[l

LW,
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Apply Button:

Page Information || Content Editor ” Category ” Search Engines [(SEQ) ” Menu Items || Advanced |

i@ Free FormWYSMWYG
Free Form Content

ERCN R g @9 E-Ee@—B 40
Mormal Font Size |E Iru ;|é EE?"%

TEd!
"
¥
m

=

41

L2 A
[l
LR
1

Looking to update your style”
Or maybe even try something new?” Need to relax and relieve some stress? Would you like some "you" time?

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages, Florenzia offers a

conform to all of yvour beauty needs i a relaxed, but professional atmosphere.

[Flease check out our website for services and pricing. Call now to book vour appointment. New customers an

P>
] I Cresign I 3] Source I [Q Preview | s
SAVE all of your changes and leave your editor window open.
Sawve & Close Apply Close
U
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Close Button:

Page Information ” Content Editor ” Category ” Search Engines [(SED) || Menu Items || Advanced |

i@ Free Form WY SIMWYG
Free Form Content

=N R g @9 3. @0 —8 40
MNormal Font Size |B I u ;|& EE_?”%

el B
[11
L
11
41

L]
]

=E

41

Looking to update your style”
Or maybe even try something new? Need to relax and relieve some stress? Would vou like some "you" time?

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages, Florenzia offers .

conform to all of vour beauty needs in a relaxed, but professional atmosphere.

Please check out our website for services and pricing. Call now to book vour appomtment. New customers a

= P>
1 JDesign I <*] Saurce I&Preview | L

CLOSE your editor without saving any changes.

Save & Close Apply Close

W/
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Paste:

&) Paste From External Source - Mozilla Firefox

|| http://demo-manual.centralwebsites.com/fission/wysiwyg/wysiwygpro/version-3 ‘f:f

Paste Options |

Thiz will clean up HTML =ource code before pasting it into yvour document.

Paste or drag content from Office documents, web pages and other programs into
the box below (To paste use the keyboard shortcut, Ctrl + v on Windows or
Command + v on a Mac). Please be patient, pasting from Office documents can
take a considerable amount of time. When the paste is complete press Insert.

Looking to update vour style?

Or mavbe even try something new? Need to relax and relieve some stress?
Would vou like some "vou" time?

Whatever the case may be, from haircuts and stylings to manicures and
Swedish massages. Florenzia offers a full service salon & spa that will
conform to all of vour beauty needs in a relaxed, but professional

atmosphere.
Click INSERT to add your text to your page. I
b=
b T p—
\|[Ld [Sa]~] Done # 516491 M
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Editor Tools:

«”" Edit Page

Page Information || Content Editor || Category ii Search Engines (SEOQ) |i Menu Items || Advanced |

@ Free Form WSINYG / Editor Tools like: bold, italicize, underline.

Free Form Content 7

BSAYS 4R @0 A/ Ee 8 —8 40

Normal Font Size | B 7 < |é af?“"EE_
= |

»

Looking to update your style?

m

(Or maybe even try something new? Need to relax and relieve some stressT [0 NEETEA R "vou"" time?

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages. Florenzia offers a full service salon & spa that will
iconform to all of your beauty needs in a relazed. but professional atmosphere.

[Flease check out our website for services and pricing. Call now to book vour appoeintment. New customers are always welcome!

=P= «<SPAN>
—l L pesign I 2] Source I S preview | Use Shift+Enter for a <BR> tag :

Save & Close I Apply I Close I
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Headings:

Page Information || Content Editor ” Category || Search Engines [SED) ” Menu Items ” Advanced |

@ Free Form WYSMWY'G

Free Form Content

BSAVS R @y E- @4 - 4Q
Mormal Font Size | B J U - |é E'E,?"%%

4,—[:‘: Select your text.

(Or maybe even try something new?” Need to relax and relieve some stressT Would vou like some "vou" fime?

-

= E =

MR
[l
waw
[l
11
1

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages, Florenzia offers :
conform to all of your beauty needs in a relaxed, but professional atmosphere.

Page Information ” Content Editor ” Category ” Search Engines [SEQ) ” Menu Items ” Advancad

® Free Fﬂrm“"‘f's"*‘“'% HEADINGS drop down menu.

Free Form Content

EREY WMo B.-Ee0—R 40

ol & Font = B s U JAV|E===.[=z.E=n

Clear formathing i

S = | ... i you e some "yout e

HEﬂdiﬂg 1 {b and Swedish massages, Florenzia offer:
— fmosphere.

Heading 2

pook vour appointment. New customers .

Headins 3
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«’ Edit Page

Page Information | Content Editor | Category Search Engines (SEQ) Menu Items Advanced

i@ Free Form WYSIWYG
Free Form Content

ENTY: R g @l O.- B0 —8 40

Heading 1 Font Size | B 7 U - |& EP,?|§

-— =
= . |&E
-—_— T =

T

i
i
n

Looking to update your style?

Or maybe even try something new? Need to relax and relieve some stress? Would you like some "you" time’

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages, Florenzia offers

conform to all of your beauty needs in a relaxed, but professional atmosphere.

[Please check out our website for services and pricing. Call now to book your appointment. New customers a

<H1l*» <=S5PAN>
1 JDEEign I 2] Source I [ Praview 1

Sawve & Close Apply Close
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Inserting a New Image:

Page Information ” Content Editor ” Category ” Search Engines (SEQ) || Menu Items ” Advanced |

i@ Free Form WySWYG
Free Form Content

ENEY T4 @9 ~|mE. 8— 8 40

Click INSERT/EDIT IMAGE

Normal Font Size |n I u

Or maybe even try something new? Need to relax and relieve some stress? Would you like some "you" time? =

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages, Florenzia offers a full service salon & spa that will

m

iconform to all of your beauty needs in a relaxed, but professional atmosphere.

[Please check out our website for services and prnicing. Call now to book vour appointment. New customers are always welcome!

<P=
1 L Design I 22| Source I |3 Preview Use Shift+Enter for a <BR > tag

Sawe & Close Apply Close
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Uploading a New Image:

@ Insert/Edit Image - Moxzilla Firefox =[=] % |
i l || http://demo-manual.centralwebsites.com/fission/wysiwyg/wysiwygpro/version-3.2.1/dialog.phpdialog=wproCore_fileBrowser8a ’ﬂf‘
i @ Images A Details | Options FEoolE

Web location | ; | @ UP"'—‘E'QJ'{:ﬂ mm IS
= Displaying 0 to 100 of 115. E }""? S % - Mo item selected.
=3 Upload Files From Your Computer...
Images |:| Mame & | Type |Size Date\lunn.w | =
O O =
Templates
__,_J' __,_J' \ Click UPLOAD to upload a new image.
Themes
il
ad buttons demo

File Falder File Falder File Folder

O ([ [
modules products thumbnails
File Folder File Folder File Falder

O
= VISIT A CHAPTER
.'J AIE A NEWIBHE B
URL: | Insert
: Cancel
£ [S== Done # 606 @

w Upload files from your computer - Mozilla Firefox — El&u

' L http://demo-manual.centralwebsites.com/fission/wysiwyg/wysiwygpro/ '{}

— Choos=e Files:

» Files must be in .JPG, .JPEG, .GIF or .PNG format.
« Each file must be smaller than 3 MB.

Number of files to upload: 1

Back to Section

Browse_

Click the Browse button.

CMS
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ﬁl Upload files from your computer - Mozilla Firefox EM

| || http://demo-manual.centralwebsites.com/fission/wysiwyg/wysiwygpro/ ﬁ:f’

—Choose Files:

# Files must be in .JPG, .JPEG, .GIF or .PNG format.
# Each file must be smaller than 3 MB.

Number of files to upload: 1 -

CAUsershJeremyDesktop*Photos‘spal jpg

Your image file path.

—QOptions
| owverwrite existing files.

Rezize images larger than: 1100 x 800 - pixels

Click UPLOAD to add image to directory.

'-g_‘_h‘_
L.Ipluad L\ej | Cancel |

L] [F%/*] Done #°  a66wBs
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(@ Insert/Edit Image - Mozilla Firefox

(= | o

| | | http/fdemo-manual.centralwebsites.com/fission/wysiwyg/wysiwygpro/version-3.21/dialog.php?dialog=wproCore_fileBrowser8las ’ﬂ? |

' |
| o Imagc—:s. hd Details | Options e siE
web location o |@ & =] X|® Upload Cﬂ na
Displaying 100 to 116 of 116, & £ 2 - -
Name 4 |Tvpe |5ize |Date Modified ‘ |
- - [
Click image to select.
Templates A
| |
Themes
L
spa 2.jpg spa 4.jpg spa-4.jpg —
800 = 438 500 = 195
|
Your image preview.
| |
] Preview in new window
i Mame: spa3.jpg
1 Type: JFEG Image
Sgga.]g%s ES4DDHE-J3PEQD Size: 43.65 KB
- - Modified: 02/14/2011, 11:18 am
| Dimensions: 468 x 305
Click INSERT to add your image to the editor.
r - -
—
| URL: |fcuntentfimages!5p33.jpg Insert h-
I Cancel o
£ [+ Done #F 606 @
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Link List:

<’ Edit Page

Page Information || Content Editor || Category || Search Engines (SEOQ) ” Menu Items ” Advanced |

@ Free Form WYSMYG
Free Form Content

BSATS iR @9 E.E48—8 40
Mormal Font Size |B I u ;|é a!_:?"%_

i— a—
I— a— _—
13— a—

»

Looking to update your style? £

m

Or maybe even try something new? Need to relax and relieve some stress? Would you like

some "vou' time? Select the text that you would like to make a |i

nk.

[Whatever the case may be, from haircuts and stylings to manicures and Swedish mas giiges. Florenzia offers a full service salon & spa that will
iconform to all of vour beauty needs in a relaxed, but professional atmosphere.

<P>
1 L Design I < Source I S Preview | Use Shift+Enter for a <BR > tag

(@ Insert/Edit Hyperlink - Mazilla Firefox B 5

http://demo-manual.centralwebsites.com/fission/wysiwyg/ wysiwygpro/version-3.2.1/dialog.php¥dialog=wproCore_fileBrowserftac

| S—

E'I - Link text: |

Page on this SEQ/ADA Text: | Style: Default -
site

s |

» Candidates : Resume Submission

0 Thank You

: *» Catalog : Product Categories
Web location s Catalog : Product List —
* Catalog : Search Products
| g * Catalog Product : Redken Body
- Full Flump Treatment
Flace in this + Catalog Product : Redken Extreme |5
document Conditioner SALON
» Catalog Product : Redken Extreme ! View
I zj Shampoo =
* Catalog Product : Redken Forceful

23 Finishing Spray
* Catalog Product : Redken Fresh
@ Curls Boost Spray Gel
L * Catalog Product : Redken
d

E-mail addre=s

m

Home

Images

Select the page that you would like to link to.

Content : Contacty
Content : Facials

= Florenzia Salon & Spa

Thank You

Templates

13

m

Content : Hair .
Content : Homepage 55 Washington Avenue

Content : Job Posti 3
ST TESTeI e Buffalo, NY 14217

Content : Jobs posting
Content : Jobs posting 2 4 | LL1J | +

Themes

=

Documents

@ M Content : Makeup T  Preview in new window

CMS

Back to Section
Manual

Videos _
URL: [{=PFLINK(100000)=} ;]Insert
||
| ] Open in: Same window -
Flash -
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x)

«’ Edit Page

Page Information || Content Editor || Category || Search Engines (SEQ) || Menu Items || Advanced |

@ Free Form WY SMWYG
Free Form Content

ENEY R g Wy O.- @48 —8 40
Normal Font Size |B I u ;lé El!_’?"%_

Looking to update your style?

Or maybe even try something new? Need to relax and relieve some stress? Would you like

=

»

m

some "you" time? Link has been inserted

Whatever the case may be, from haircuts and stylings to manicures and Swedish massages, Florenzia offers a full service salon & spa that will

iconform to all of vour beauty needs in a relaxed, but professional atmosphere. Click Here h

<pP>
1 £ Design I 24 Source I |2 Preview | Use Shift+Enter for 3 <BR> tag

Sawve & Close Apply Close
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External Links:

(@ Insert/Edit Hyperlink - Mazilla Firefox B 5

| | || http://demo-manual.centralwebsites.com/fission/wysiwyg/wysiwygpro/version-3.2.1/dialog.phpidialog=wproCore_fileBrowserfac ’*ﬂf|

| @ o Link text: | I

ez SEQ/ADA Tewxt: | Style: Default -
site

—Preview

Placg this \+ Select WEB LOCATION.

document

' =
E-mail address |-

=]

" Images

Preview

Templates

Themes

(=] Type or Paste a full URL. Click INSERT.
Documents /' 1

i || Load preview | Preview in new window /

Videos i
| URL: |http://www.website.com inoert

] _ -
Elash y Open in: { Same window H;'Fﬁ Open off-site links in a NEW WINDOW. Cancel .

| Same window

(w1 Done m # TI6exs65

Parent window A
Top window
Named window:
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Link to a Document:

w Insert/Edit Hyperlink - Moazilla Firefox

J l |:| http://demo-manual.centralwebsites.com/fission/ wysiwyg/wysiwygpro/version-3.2.1/dialog.php?dialog=wproCore_fileBrowserBtac ”I

| (50

' ®

Page on this
site

9

Web location

Place in this
document

E-mail addre=zs

=)

Images

Templates

Themes

=

Cocuments

i

Videos

i

Flash

- Link text: |
SEQ/ADA Text: | Style: Default -
S = Details Options == Hide
| ! | @ Upload lj
[ |name & Type Size Mo itern selected.

1% Product_Catalog.pdf Adobe Acrobat PDF  18.15 KE

Displaying 0 to 1 of 1.

m

4 I [ }

URL: |.|"|:| ocuments/Product_Catalog.pdf

Insert

il Openin: Same window

|

W Upload files from your computer - Moazilla Firefox

B

|_I:I

WL

http://demo-manual.centralwebsites. com/fission/wysiwyg/wysiwygpro/ ﬂf

—Choos=se Files:

Number of files to upload: 1 3:]‘_+ Upload up to 20 files

e« Files must be in .PDF, .DOC, .DOCX, .RTF, .TXT, .XLS, .XLSX, .PPT,
PPTX, .PPS, .PPSX, .ZIP, .TAR, .GZIP, .BZIP, .SIT or .DMG format.
» Each file must be smaller than 5 MB.

Back to Section

Up to 5 Browse_
Up to 10 Q
Up to 15

Up to 20
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Search Engines/Optimization:

File Name:

’ Edit Page

Page Information || Content Editor || Category ” Search Engines (SEQ) Menu Items || Advanced |
— Search-Friendly URL {Web Address) A

hitp:idemo-manual.centralwebsites.com/i new-page a

Thiz page also has 0 aliazes. (Alternative Web Addresses t Point Here) Your SEQ tab.
Canonical a U=e Current URL - Your FILE MAME.

— Search Optimization Details
Default Title + Website Manual Demo
Default Keywords + Website Demo

Default Description + This is a demo website used to create the user manual for the CMS5.

Custom Title:

<’ Edit Page

Page Information || Content Editor || Category || Search Engines (SEQ) || Menu Items || Advanced |
— Search-Friendly URL {Web Address)

http:idemo-manual.centralwebsites.com/ new-page a

This page also has 0 aliases. (Alternative Web Addresses That Peint Here)

Canonical a Use Current URL

j Select CUSTOM TITLE.
5

— Search Optimization D

{ Custom Title i ¥  Type your custom page title here. a
Default Title Website Demo ‘\+ Add a custom PAGE TITLE.
efault Description

This iz a demo website used to create the user manual for the CMS.

Back to Section CMS 45
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Keywords:

Page Information || Content Editor || Category ” Search Engines (SEQ) || Menu Items || Advanced |

— Search-Friendly URL {Web Address)
httpe//demo-manual.centralwebsites.com/ new-page a
Thiz page also has 0 aliases. (Alternative Web Addresses That Point Here)

Canonical 0 Use Current URL -

— Search Optimization Details
your custom page title here.

Select CUSTOM KEYWORDS.

keyword 1, keyword 2, keyword 3, keyword 4, keyword 5 @'

| Custom Keywords
Default Keywords h.‘
Add CUSTOM KEYWORDS, separated by comma.

Custom Title -

Default Description + This is a demo website used to create the user manual for the CMS5.

META Description:

Page Information ” Content Editor ” Category ” Search Engines (SEQ) ” Menu Items ” Advanced |

— Search-Friendly URL (Web Address)
http:idemo-manual.centralwebsites.com/ new-page a

Thiz page alzo has 0 aliazes. (Alternative Web Addresses That Point Here)

Canonical o Use Current URL -
— Search Optimization Details
Custom Title - Type your custom page title here. a

o

keyword 1, keyword 2, keyword 3, keyword 4, keyword 5
Select CUSTOM DESCRIFTION.

Custom Keywords -

o

| Custom Description | Type out vour custom meta description here.
Default Description
Customn Description
e Add your CUSTOM DESCRIPTION.

Click SAVE & CLOSE.

Save & Close | Apply | Close
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Menus:

(& DemoEditor CMS

Dashboard | Content | Components | E-Commerce = Configuration | Logout

Cuick Launch (x) (x}
/f View Page List J MNews Manager ;:;;’ Edit Modules

_—
157 Event Manager = Image Manager

_L Showcase Manager E?J Candidate Manager : _
Click on your MENU MGR. icon.

) DemoEditor CMS

Dashboard | Content | Components | E-Commerce | Configuration | Logout

Dashboard >> Menu Mﬂnﬂﬂﬂr/+ Select the Menu you wish to edit.

o' Main Men = R [&] Main Menu )
—— g’ Home F AR

Add New Menu 4 &' Salon @ﬂf‘ _';_4:;

SHOW or HIDE Menu ltems. +/ g0 Gipd R
— i‘ News— g 4iF 1_433

i

EDIT a Menu ltem. +”’

DELETEaMenutem. & [ ° .\ &4 7%

— g/ Jobs A R
REPOSITION Menu tems.
Add New Menu ltem
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Add New Menu Item:

& DemoEditor CMS

Dazhboard | Content | Components | E-Commerce | Configuration | Logout

Dashboard >> Menu Manager

Menu tems
o Main Menu = R [ Main Menu
— g’ Home F FHAR
Add Hew Menu &' Salon @@' .';_4};

& Spa @ ZR
— 'j’}hlews -@@ :;_ifﬂ
— '@/ Shop T FAR
— g’ Events -@@.ﬁ_ﬂfﬂ
&' Showcase @@- _?Tﬂ

Click ADD NEW MENU ITEM. — PCoect FRAR
— @ Jobs @ AR

Add Hew Menu ltem

O

{." New Menu Item

General Info || Parent || Images ” Active || Arcess |

— General _
M MNAME your menu item.
Hame MNew Page

Caption Mew Page
Sub-Caption ‘\+ Tab down to auto-fill CAPTION.
Parent Main Menu %-

Link Iiﬁ

Target Current Window ( _=elf} -
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b AP Hin]®

W View Cart ¥ Contact Us L

Events Showcase

Flarenzia Salon &

f ' y
Amazing people 7% BN
Amazing service =T -— N
rehacca nretzal g ; d = AT ;
S in the beauty industry
fﬂl’ over 25 yrs.
Read More Testimonials

«’ menu Item Editor

General Info “ Parent%lmages. ” Active ” Access

— General
Hame New Page

Caption MNew Page
Sub-Caption Select a PARENT.

Parent IMain Menu

Link rre

T t Current Window| Choose Parent
i Kenu tem

Save Item | Cancel |
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«’ Menu Item Editor

General Info || Parent || Images ” Active || Access |

»®)

— Parent
B Main Menu

Hom 1__

2al \+ Specify menu item as a PARENT.

Shop

Events
Showcase
Contact

Jobs

[T Talllaal

Mew Page

m

Sawe ltem Cancel

«’ Menu Item Editor

General Info ” Parent || Images ” Active || Access |

x)

— General
Mame MNew Page
Caption Mew Page
Sub-Caption
Parent Home #
Link
Target Current Window [ _=self )

SELECT PAGE icon.

Select Page

Sawve ltem Cancel

Back to Section
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»®)

’ page Picker

Link {or URL): ) | ;}

Show Link Grouping : |Direct Link (Typed Above) =
Direct Link (Typed Above)
The 'Direct Link' Group is L7 Sl =L
to an article at CNN.com, viContent : Catego
pages from within vour W Content : News
Content : Showcazse
Cortent: CalendarEvents'\_ |# SHOW LINK GROUPING drop down. I
Component ; File Library
Component ; My Account Y
Component : Product Catalog + Select CONTENT - PAGES.
Component : Job Board
Components ; Other

= of where you wish to link to. For example: to link
web address, paste it into the box here. To link to
t grouping from above.

P 9 : .
€’ Page Picker x
-
Link {or URL): ) ;}
Show Link Grouping : Content: Pages -
Page Mame : Onbhy in Category . Any Category - Filter
YViewing page 11 to 15 of 15 total.
L 12
Page & Category File
|E~, Content : Massage Therapy Imassage-therapy ﬁ'
[P Content : Nails inails e
Content : New Page /new-page ;}
ontent ; Shop /shop e
|E lick here to set the page picking — ;}
element directly to this Page.
LINK{100033)=}
® Select PAGE.
Back to Section CMS 51
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Modules:

Deitémard  Content  © | BL Lontea bt et

iR == Modiuls Msnisged
[Fr I VR Er S —
Minduilra
1.1 __ W
e ra.
Thirm oody Vidichdtin s codurs oo Loy = pageis
Sarw A = Fod R ad = DORAGTN;

Vg et 1 1 3 of M e

[A— Tiew Porartios

o () Besaer Catet Abgbes Coatast [T “ “imo
o [ Meewesn Test Seneer Tayee Cerepen Banre L 24 B
o ) s Ligt Corign comesl_hg & R
o {8 Commcs moun Stucc Covtens comtent_ngst LA &4k
o (0 Testreas trracasr traireean L] & R
o [ Aderem i r Staee Conteet oo Fmw
o I Festet umss Uslx: Costpet Talded i ae
o (@ mem e State: Cnieet L A%
¢ B o gt Comteet wye iR
o ) M war ey /8
o [ reee . P pase Sngex: Covtant W ot A & ' P
o () Lo Catost Shatc Contunt g, culoat_wf rad ¥
By e ——— it Comtyed b il 7R R
S e ——— Srace: Cxraen g el rgel L L ¥

banner | REORDER modules 7 @ 3
banner w/ in their position. iy A

content_right 3 .._ﬂ
content_right & ‘ﬁ Qﬂ'
content_right ‘-'ﬁ‘ Qﬂ

footer F.
footer_links EDIT Module. -._ﬂ

& @ Main Menu

gg Mew Module
- 'EL* Toggle Module ON.

LR R R RN

| Module is
@ Disabled, Click to
H“'I Enahlﬂ :lrnﬁle
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Create New Module:

& DemoEditor CMS
Dashboard | Content | Components | E-Commerce @ Configuration | Logout

Dashboard => Module Manager

Module List ” Module Positions |
— Modules 4//+ Click ADD NEW MODULE button.

Add New Module

WModule Name : {lj

Show only VisiblefHidden - modules on Any + pageish
Show Al » modules in Al « position(s).

Filter

g'-) @ Banner Callout

g @ Florenzia Text Banner

<’ New Module

-
Please pick a module. .. | |:|

° | Catalog Categories
Dizplay a list of linked categories to products generated by the product

Catalag
Catagories | C2talog component
P Catalog Products

pocc |
#_1 Display a list of products from yvour catalog. Allows you to limit the

pr;::,l:% number of tems and show only tems from specific categories.
s | EVENL List w10
18 | _ . o s i
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»x)

<’ New Module

Flease pick a module. .. static

Static Content

— Allows you to use a graphical WYSIM™'G editor to place formatted
Static . . e . .
Content content into your website. (Similar editor to the main page gontent
editor, simply used for creating smaller segments in specific positions)

/‘ Search for MODULE TYPES.
™

Pick a MODULE TYFE.

<’ New Module

Add Module « Chose a different module

Static Content vi.0

Allows you to use a graphical WY SIM™'G editor to place formatted
Static . . s . .
Cantent content into vour website. (Similar editor to the main page content
editor, simply used for creating smaller segments in specific positions)

Module Hame | New Modulgl

S

Position banner -

Theme Default[BNIDefault]

Name your module.

Cuick Add Add & Cenfigure Cancel

Back to Section CMS 54
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| o
" New Module x
-
Add Module « Chose a different module
Static Content
Allows you to use a graphical WY'SM™G editor to place formatted
Eﬁfﬂ content into your website. (Similar editor to the main page content
editor, simply used for creating smaller segments in specific positions)
Select a Module POSITION.
Module Hame MNew Kodule _,-~".
I ! "_F'_FFFFFF
Position banner el
banner N
Theme content_right
footer
footer_links
footer_menu
left o
logo
Guick Add Add & Configurmain_menu
strong_callout_left E?
strong_callout_right
=trong_footer
strong_footer2
tall_logo
toolbar
Back to Section CMS 55
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1'." New Module

Add Module

Static
Content

Module Hame MNew Kodule

%)

« Chose a different module

Static Content w10

Allows vou to use a graphical WY SWYG editor to place formatted
content into your website. (Similar editor to the main page content
editor, simply used for creating smaller segments in specific positions)

Position &ft -
Theme Default[BNIDefault] -

Click ADD & CONFIGURE.

al .

Guick Add Add & Configure Cancel

)

Configure Module Settings:

{' Configure Module Settings

*)

Common || Details |I Schedule |I Access il Visibility |

— Adjust Common

Module Hame New Module
[[] Hide Module Title

(7]

Module Title | ¥our Module Title] @

Position 1Eft

Module Type Static Content

Theme Default[BNIDefault] «

©@ % AddaMODULETITLE.

Back to Section
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'{." Configure Module Settings

Common ” Details ” Schedule ” Access || Visibility |

— Adjust Common
Module Hame New Module i
|V Hide Module Title
. Tmm Check box to HIDE Title.
Position [eft bl a‘
Theme Default [ BNIDefaut] -

" configure Module Settings

Common Details{&chedule || Access || Visibility |

— Adjust Details

[
saav./s JOEANSE (g9 g an
Mormal * Font - Sizev| B 7 U - |& 3}_’,?”%% =

i= 1= C|EmsEg
I— s— W | =7 o —

-

.3

Please check out our website for services and pricing. Call now to book vour appointment. New customers are always

welcome! |
\ Add content to your module.

m

* Click SAVE & CLOSE. i

=<P>
1 [ De5igr1/| <#| Saurce | Use Shift+Enter for a <BR> tag

T
I

/

Sawve & Close Apply Close
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Assign Module to Page(s):

"':'." Configure Module Settings

Common Details Schedule Access | Visibility

VISIBILITY tab.

Thiz module is | Visible _ every page by default.

.................... N
h Show module on most pages.
|Pages

N "izible
Module |5 MHMden

—  Add specific pages to the list below. These pages will force the module to be hidden.
Tags

Thiz list iz currently empty.

r+ EXCLUDE pages.

Exclude F"a.g.ef

€’ Add Page to List ®
Content : Contact Us : Thank ou -ﬂJ }3‘ -
Content : Facials -ﬂJ ﬁ'
Content : File Library: Upload File - Thank ¥ou -ﬂJ ﬁ'
e /,+ Select Page(s) to EXCLUDE. e
Content : Homepag H 'ﬂJ ﬁ'
Content : Job F'nstieli]:l 'ﬂJ P
Conen - cns | S8 e - 32
Content : Jobs postin -ﬂJ ﬁ'
Content : Jobs posting 2 -ﬂJ ﬁ =
Content : Makeup -ﬂJ ﬁ'
Content : Maszage Therapy 'ﬂJ ﬁ'
Content : Nails -ﬂJ ;}
Content : New Page e | ﬁ i
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<’ configure Module Settings

Common ” Cetails || Schedule || Access || Visibility |

This module is Visible « on every page by default.

Module |15 Hidden When...

Ipaﬂ Add specific pages to the list below. These pages wil force the module to be hidden.
|Tags | Wiewing module pages 1 to 1 of 1 total.

Group : Page Hame
Content ; Homepage @ ﬁ

Exclude Page II

S

\+ Your EXCLUSIONS list.

Click SAVE & CLOSE.

Sawve & Close Apply I Close I
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